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HENMORANDUM POR: 4ssiszstant Director for Bpecial
fotivities

SUBJECT : Heanthly Professional Personnsal
Statisticanl Report

1. with referzace to the monthly ststistical report
uf profesgional personnal in process, cancellations, ®0D's,
regignations, files reviewed, etc., which your 0ffice has
areviously been furnishing direct to the Placsment Branch/
Porsonnel Operntions Division/Office of Personnel, it is
requastod that hereafter the roports be submitted direct
to the Executive Officor, DD/SAT within two working daye
following the last day of the month. The DDL/S&T will furnish
the Office of Personnsl & combined statistical report for all
the DL/S&T Offices,

2. 2 sample format for submitting the roport is
nttached,
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